NUNAVUT TUNNGAVIK INC.
CHIEF EXECUTIVE OFFICER RECRUITMENT INFORMATION SHEET
June 2012
Term of the Position

The Chief Executive Officer is an indeterminate position, subject to the termination provisions
contained in the HR Manual. There is a six month probation period for all NTI positions.

Start date may vary, depending on the candidate’s existing obligations, but preferably not later
than Monday, September 17, 2012.

NTI Human Resources Manual

Relevant provisions of NTI's HR Manual will govern the recruitment of the Chief Executive
Officer.

The HR Manual is available on NTI’s website or can be requested by contacting Arthur Yuan.
Salary, Benefits and Performance Incentive

NTI offers a competitive salary and benefit package for this position. For a list of benefits that
NTI offers to its employee, please refer to relevant sections of the HR Manual. The starting

salary for this position is $141,160 plus a Northern Allowance of $24,000.

The Chief Executive Officer is also eligible for a performance incentive for up to 10% of the base
salary at the end of each fiscal year, based on performance.

Internal Candidates

No internal competition has been held for this position. Internal and external candidates will be
screened and interviewed at the same time.

Application by Interested Individuals
Interested individuals are invited to submit the following materials in English or Inuktitut:
o Aletter expressing their interest and motivation in applying for this position
o Aresume of work experience and community or other service;
e Supporting documentation or materials relevant to the candidate’s qualifications or
capacity

Materials should be submitted in confidence to Arthur Yuan as specified in the job advisement.

We request that candidates provide an electronic address where arrangements can be made for
correspondence, interviews and any needed exchanges of information.



Candidates will receive an electronic confirmation that their materials have been received.
Hiring Process

The screening and initial interviews will be handled by a Recruitment Committee consisting of
NTI and RIA senior staff members. The Recruitment Committee may call on senior staff from
other external organizations to participate in some of parts the selection process.

Screening

Screening will be conducted by the Recruitment Committee based on criteria established in the
Job Description, and the process will be reviewed by a member of the NTI Executive.

Interview Process

Candidates will be selected for interview based on their Application. Verbal interviews will be
conducted by the Recruitment Committee.

The same set of questions will be used for all candidates selected for interview. Each candidate
may be asked unique follow-up questions.

Written Materials

Candidates who have passed the initial screening process will be invited to provide a sample of
written work to demonstrate knowledge of corporate governance, leadership, the Nunavut Land
Claims Agreement, and current economic, political and social issues relevant to the Inuit of
Nunavut.

Decision Making

The Recruitment Committee will make short list recommendations to the NTI President. The
President, with the assistance of one other executive member (RIA President), may elect to
interview candidates, and will select one candidate and made a final recommendation to the
Board.

The final hiring decision will be made by NTI Board. If the Board rejects the recommended
candidate, the Recruitment Committee and the President will make another recommendation
from the candidates.

An employment agreement will be drafted and signed after the Board decision is made. A press
release will be issued at an agreed time after the signing of the employment agreement.

References

Candidates will be consulted before their references are checked. References will be checked
in accordance with NTI’'s HR Manual. References may be checked for more than one
candidate.

NTI prefers the following references:

e One recent/current supervisor



¢ One recent/current employee
¢ One recent/current personal reference

Confidentiality

NTI will make efforts to maintain the confidentiality of each candidate and related personal
information, including the names of those internal or external candidates participating in the
process. However, at the time of reference checks it may not be possible to retain
confidentiality.



