Nunavut Tunngavik Inc.
LOANS AND ADVANCES POLICY
Approved by the Board of Directors in May 2004
Last Amended in May 2020
I.

PURPOSE

To provide clear guideline on permissible loans and advances to directors, officers, or
employees of NTI.
II.

APPLICATION

This policy applies to all directors, officers, and employees.
III.

LOANS AND ADVANCES
(1)

Under no circumstances shall loans be made to directors, officers, or
employees of NTI except as provided in this policy.

(2)

A travel advance may be to a director, officer, or employee in accordance
with this policy and the Travel Policy.

(3)

An emergency advance and a rental advance may be made to an officer
or employee only where necessary to alleviate potential or actual
hardship. Examples include advances made for the purpose of paying for
food, utilities, or medical treatment. Except in extraordinary circumstances
(e.g., emergency repair to a house) and with the approval of the CEO, no
emergency advance shall be approved for any one employee more than
four (4) times in each fiscal year.

(3A)

An extended leave advance to cover premium payments for employee
pension or group insurance premiums where the employee’s salary or
supplemental benefits are not sufficient to cover the payments, provided
that NTI has entered into an agreement with the employee to cover the
above payments and to recover the payments from the employee when
the employees returns to work.

(4)

The chart below lists the types of advances, the limits and approving
authorities:
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IV.

Purpose

Restriction

Limit

1

Travel
Advance

Payable only for travel to be
undertaken on behalf of NTI.

2

Emergency
Advance

Household emergencies only –
limited to 4 times each fiscal year
(see above No. (3))

Per diem
multiplied by
total travel days
$500.00 per
request

3

Rental
Advance

3A

Extended
Leave
Advance

Limited to paying the first and/or
last month’s rent and the security
deposit in respect of an apartment
rental.
Limited to continuing the premium
payments while the employee is on
leave

$5,000.00 per
request

n/a

Approval
by
Supervisor
or Director
of Finance
Director of
Finance,
CEO or
COO
CEO

Director of
Finance

RECOVERY

The Director of Finance shall ensure that advances are recovered in a timely manner.
A travel advance or portion thereof shall be recovered only if the director, officer or
employee has not undertaken the travel for which the advance was provided or if the
actual expenses incurred are less than the advance.
Where an emergency advance or a rental advance is approved for an officer or
employee, a payroll deduction of an amount agreed upon between the officer or
employee and the Director of Finance shall be made from each succeeding pay period
until the advance is fully recovered.
Where an extended leave is approved for an officer or employee, a payroll deduction of
an amount agreed upon between the officer or employee and the Director of Finance
shall be made from each pay period immediately after the employees returns to work
and until the advance is fully recovered, unless the employee opts to pay off the
advance in one lump sum payment.
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